

Student Appeals Form – Stage 2 (Formal)
This form must be used by students who wish to pursue a Stage 2 (Formal) Appeal. 
	All appeals will normally begin at Stage 1, except for appeals against the following decisions: 
· Disciplinary decision
· Fitness to Study outcome
· Widening Participation funding decision
If your appeal is not related to one of these decisions and you have not yet completed Stage 1 you must submit your appeal at Stage 1 before using this form.
Any appeal submitted without first completing the appropriate stage will be returned to you with clear guidance on the next steps.
[bookmark: _Int_VfNQwfqD]Please refer to the Student Appeals Procedure (opens new window) for more information and guidance, including the time limits for submission. 
If you require any support or reasonable adjustment to submit your appeal, please contact the Appeals Officer at appeals@ube.ac.uk or by phone +44 (0) 118 921 4696.

	Personal details 

	Name:
	 

	Student Number:
	

	Enrolment status:
	  ​​​☐Applicant ​ ☐Student ​☐​LSA Student 

	Apprenticeship Student:
	☐ Yes     ☐ No

	Programme of study: 
	

	Module(s) affected (if applicable):
	

	Preferred email address:
	 

	Preferred contact number:
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	Category of appeal (please select): 

	· Academic Misconduct Panel outcome: ​☐​ 
· Admissions or Re-registration decision: ​☐​ 
· Attendance and Engagement progress review ​ (Master of Architecture programme only) ​☐​ 
· Board of Examiners’ outcome (Result): ​☐​
· Decision on the Provision of Reasonable Adjustments ​☐​ 
· Disciplinary decision ​☐​ 
· Fitness to Study Panel decision ​☐​ 
· Mitigating Circumstances decision ​☐​ 
· Widening Participation Funding decision ​☐​ 

	Date of original decision (e.g. date of admissions outcome, date result received): 
 ​Click here to enter a date.​ 

	Grounds for appeal (please select): 

	There are mitigating or other circumstances potentially affecting you which were not known to, or could not, for good reason, be drawn to the attention of the regulatory committee at the time the decision was made.* ​ ☐
There has been an administrative error or other irregularity by the University or the decision-making body ​ ☐
The University did not follow its own rules and procedures under the academic regulations, or reached a decision that no reasonable, impartial body, properly directed and taking into account all relevant factors, could have arrived at ☐ 

	 *Appellant should provide information on why the mitigating circumstances could not be raised at the time the decision was made


  
	Details of Stage 1 appeal (if applicable) 

	Name of Stage 1 Reviewer:  name of staff member
Date Stage 1 response received:  ​Click here to enter a date.​ 



 
	Details of the appeal: 

	Please provide details of the decision you are appealing and state why you are appealling it. 
If escalating your appeal, please clarify any changes from your Stage 1 Appeal. 
Please reference and attach any relevant documentary evidence.

	​​ ​  Please provide details of your appeal

	Please state your preferred outcome

	Please state your preferred outcome

 
I confirm that the information I have provided in this Appeal Form, along with any supporting documentation sent to the Appeals Team, is accurate and complete to the best of my knowledge. 
I understand that submitting an appeal does not guarantee my preferred outcome and I must continue to engage with my studies based on the original decision.  
I understand that I may not challenge academic judgment as part of this process.  
I have read and understood the University’s Student Appeals Procedure and am submitting this appeal in line with the process and deadlines.  
I consent to the information provided in this appeal to be shared with university staff involved in the investigation and decision-making process, in accordance with the institutions Data Protection Policy and the UK General Data Protection Regulation (UK GDPR).  
By submitting this form, I confirm that I have read and understood this declaration and agree to its terms. 

Signature of appellant…………………………………………………………………………………. 
Date: ​Click here to enter a date.​ 
The completed form and relevant documentation should be sent to: University Appeals Officer by raising a Student Central enquiry or by emailing appeals@ube.ac.uk 
© University of the Built Environment
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